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Budget Message 
 
October 19, 2021 
 
Mayor Stacy Rhoades 
Vice-Mayor Dominic Atlan 
Council Member Dan Epperson 
Council Member Rodney Plamondon 
Council Member Diane Wratten 
 
Dear Council: 
 
As the City of Ione’s Interim City Manager, it is my privilege to present the Proposed 
Fiscal Year 2021-2022 Budget for your consideration and adoption.  The proposed 
budget is balanced and, to the extent possible, represents the priorities of the City 
Council for the year ahead. 
 
The past year has presented a variety of public health, economic, social, and fiscal 
challenges as the global COVID-19 pandemic continues to impact local government.  
While the City has experienced a decline in some revenue sources as related 
operational changes were implemented, the major revenue sources including property 
and sales taxes have remained strong.  This solid revenue stream is a significant 
reason that the budget as presented to you continues to provide the programs and 
services Ione residents, business, and visitors expect and rely on, as well as supporting 
efforts toward long-term fiscal sustainability. 
 
With a change in leadership in any organization, it is an opportune time to re-evaluate 
operations and assess whether there may be better ways to achieve results.  This 
assessment takes into consideration the feedback and recommendations of department 
heads, staff, City Council, and the community to facilitate an appropriate and balanced 
approach to service delivery that best meets the needs of the City. 
 

Strategic Planning and Goals 
The City’s last adopted a list of goals and priorities in 2016 with updates planned in the 
coming year: 

1. Update City Finance Documents and Agreements 

2. Initiate Economic Development Activities 

3. Municipal Code Updates 

4. Address Recreational Needs 

5. Improve City’s Infrastructure 
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Key Issues and Priorities 
Council has begun the process of identifying and prioritizing their collective priorities, 
this continues to be a work in progress with development of the spending plan for the 
American Rescue Plan Act (ARPA) of 2021 is prepared.  Key priorities are: 

 Preparation of a long-term financial plan; 

 Adoption of a five-year capital improvement program schedule; 

 Creation of interfund loan agreements and commitment to an interfund loans 
repayment schedule; 

 Completion of a Sewer/Wastewater Rate Study; 

 Evaluation and proposal for billing and collection of sewer charges on property 
tax bill; 

 Reporting of interfund loans status and payment progress in the quarterly 
financial reports and audited financial statements; and 

 Development and implementation of performance measures on City services. 
 

Improvements to the Budget Document 
This year you will note a new look for the budget document aimed at providing a high 
level of transparency and conveying in-depth information on programs and services that 
are provided to the community.  Enhancements include: 

 table of contents for ease of locating information; 

 budget message with an overview of key factors used in developing the budget; 

 incorporation of narrative information to accompany financial tables designed to 
facilitate a better understanding of revenues and expenditures; 

 department sections including descriptive information on programs and services; 

 additional tables and graphs; and 

 glossary of terms. 
 

ARPA 
H.R. 1319, the American Rescue Plan Act (ARPA), is a historic Act signed into law on 
March 11, 2021, delivering $65 billion of direct and flexible aid to cities and towns 
across the nation, including $8 billion to California cities.  The Coronavirus State and 
Local Fiscal Recovery Funds provide a substantial infusion of resources to help turn the 
tide on the pandemic, address its economic fallout, and lay the foundation for a strong 
and equitable recovery.  Eligible uses include: 

a) To respond to the public health emergency or its negative economic impacts, 
including assistance to households, small businesses, and nonprofits, or aid to 
impacted industries such as tourism, travel, and hospitality; 

b) To respond to workers performing essential work during the COVID-19 public health 
emergency by providing premium pay to eligible workers; 
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c) For the provision of government services to the extent of the reduction in revenue 
due to the COVID–19 public health emergency relative to revenues collected in the 
most recent full fiscal year prior to the emergency; and 

d) To make necessary investments in water, sewer, or broadband infrastructure. 
 
Use outside of those listed above is prohibited, with specific prohibitions: 

a) Depositing funds into any pension fund. 

b) Using funds to directly or indirectly offset a reduction in the net tax revenue of the 
State or territory resulting from a change in law, regulation, or administrative 
interpretation. 

 

Budget Principles 
Good governance is reliant upon adherence to best practices and underlying principles 
that support designing, implementing, and improving budgets to best serve the 
community.  Several key principles have been incorporated into the budget 
development process and monitoring: 

1. Closely align budget with the strategic priorities of the City Council. 
Discussions and feedback from the City Council and community have been and 
will continue to be integrated into the budget. 

2. Ensure that budget documents and data are open, transparent and accessible. 
The improved budget format and updated website reflect this commitment. 

3. Actively plan, manage and monitor budget execution. 
A budget process including schedule were developed with department head 
participation and updates regularly provided to the City Council. 

4. Ensure that performance, evaluation and value are integral to the budget process. 
This will be the next step in enhanced budget development and reporting. 

5. Identify, assess, and manage long-term sustainability and other fiscal risks. 
Interfund loans have been substantiated by loan agreements, will be reported on at 
least annually, and a plan for repayment has been implemented.  Sufficient 
operating and other reserves have been established. 

6. Promote the integrity and quality of budgetary forecasts, fiscal plans, and 
implementation through rigorous quality assurance including independent audit. 
New auditors have nearly completed the Fiscal Year 2018-2019 annual audit with 
the Fiscal Year 2019-2020 audit following soon thereafter.  We anticipate 
recommendations for improved financial accounting and reporting. 

 

Revenue Trends 
Revenue forecasts have been developed based on a combination of historical data and 
projections from a variety of sources.  As noted earlier, taxes (property, sales, motor 
vehicle in lieu, and franchise) have remained strong and are forecasted to increase 
again this fiscal year.  Transient occupancy tax has varied from year-to-year and staff 
will be further evaluating this year.  Licenses and Permits reflect building permit activity, 
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so to remain conservative following the impacts of the pandemic this estimate is in line 
with prior year budget.  Use of Money and Property (Interest Income) is projected to be 
higher than prior year actual as a larger balance of funds is maintained in higher earning 
investments than has been in the past.  Plan check fees and CalFire reimbursements 
account for the largest share of Charges for Services.  In the prior fiscal year, plan 
check fees were nearly double than the prior year due to increased activity and there 
was a large CalFire reimbursement that is anticipated to be lower this year.  Other 
Revenues can fluctuate and were higher in the prior year due to a large reimbursement 
which is not expected this year. 

General Fund Revenues 

 

 

 

City Services 
The City provides a spectrum of direct services to the community (fire protection, police, 
street maintenance, park an facilities maintenance, building inspection and code 
enforcement, planning and engineering services) which are accounted for in a variety of 
funds, with the General Fund as the primary and largest fund.  This year, several 
changes in the way citywide costs are budgeted have been implemented: 

Actual FY 
19/20

Actual 
(unaudited) 

FY 20/21
Increase/

(Decrease)
Budget FY 

21/22
Increase/

(Decrease)

Revenues
Taxes

Property taxes 807,099$     947,127$     17.35% 1,007,390$  6.36%
Sales and use tax 225,558      276,649      22.65% 331,980      20.00%
Transient occupancy tax 435             6,915          1489.29% 2,000          -71.08%
Franchise tax 106,610      120,736      13.25% 132,804      10.00%
Motor vehicle in lieu tax 1,008,138    1,120,227    11.12% 1,232,850    10.05%
Other taxes 50,205        58,982        17.48% 64,452        9.27%

Licenses and Permits 224,867      338,502      50.53% 223,696      -33.92%
Fines/Penalties 11,027        2,853          -74.13% 1,000          -64.95%
Use of Money and Property 91,340        8,084          -91.15% 90,000        1013.34%
Other Governmental Agencies 15,762        211,913      1244.49% 483,769      128.29%
Charges for Services 236,115      303,014      28.33% 108,000      -64.36%
Other Revenues 152,338      89,634        -41.16% 34,800        -61.18%
Total Revenues 2,929,494$  3,484,636$  3,712,741$  
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 Information technology, communications, utilities, and office costs have been 
moved to General Services Department 94; and 

 Fleet/Equipment Maintenance has been established as Department 95 to record 
related costs.  

The Fleet/Equipment Maintenance budget unit was created for several reasons: 
 to centralize oversight so that one person manages these activities rather than 

being decentralized throughout departments; 
 to maintain pricing and services that is standardized and consistent citywide at 

established vendor prices versus utilizing different vendors; and 
 to implement a more structured replacement program. 

 
In order to effectively maintain this replacement program, funding needs to be 
established to properly plan in advance for equipment and vehicle purchases.  We are 
requesting that this year $30,000 be set aside for this purpose as seed money.  Then, 
all departments would be assessed a replacement fee annually which would be 
invested for future planned purchases. 
 
Critical wastewater services are provided through an enterprise fund with operations 
contracted through PERC Water Corporation.  While billing and payment collection are 
currently performed by City staff, many agencies place charges on the property tax bill 
in the same manner as the delinquent charges.  This saves City resources by 
eliminating costs associated with printing/mailing of invoices and reminders, as well as 
payment collection in the form of banking and credit card processing charges.  Staff 
time in performing these functions would be available for other City needs.  It is 
recommended that the City perform an analysis of implementing this change for City 
Council review in the coming months. 
       
Staffing 
In evaluating appropriate levels of staffing given City Council goals in service delivery to 
the community, the following changes are recommended in this budget: 

 Reclass the Assistant to the Finance Manager position to Accountant to better 
reflect duties and expectations – increase of $11,800; 

 Add an Administrative Analyst to assist with Citywide administrative tasks 
including City Council agenda items, budget preparation and monitoring, 
contracts, grants, and other analytical tasks/special projects – increase of 
$78,500; 

 Reclassify Office Assistants to Administrative Assistants with a slight increase in 
hourly rate to reflect alignment with reporting to the Administrative Analyst – 
increase of $7,000; 

 Increase the Building Inspector from part-time to full-time and transfer code 
enforcement from the Police Department to this position to meet City needs – 
prior budget included; 



City of Ione 
Final Budget for Fiscal Year 2021-2022 

8 | P a g e  
 

 Add Maintenance Worker I to facilitate in-house maintenance of streets, 
community swimming pool and parks and facilities maintenance needs of the City 
– increase of $69,800; 

 Reallocation of positions to better reflect activities among departments and 
funds; and 

 Inclusion of a 2% Cost-of-Living Allowance (COLA) for all full-time equivalents 
(FTE) – increase of $34,000. 

 
The CalPERS minimum required employer contribution includes the sum of two 
components: 

 Normal Cost (NC) Rate, which represents the annual cost of service accrual for  
active employees is shown as a percentage of payroll and paid as part of the 
monthly payroll reporting process. 

 Annual Unfunded Accrued Liability (UAL) payment which is the amortized dollar 
amount needed to fund past service credit earned (or accrued) for members who 
are currently receiving benefits, active members, and for members entitled to 
deferred benefits, as of the valuation date.  This UAL is billed and paid monthly. 

 
The CalPERS employer contribution rates have increased from prior year as shown 
below with an overall increase of approximately $13,154 included in the budget. 

 
 
The CalPERS UAL payment has increased from prior year as shown below.  This 
increase of approximately $56,500 is included in the budget. 
 

 

Plan Description FY 2020/21 FY 2021/22 Increase
(projected)
FY 2022/22 Increase

Miscellaneous 1st Tier - prior to 4/10/2011 0.00% 0.00% 0.0% 0.00% 0.0%
Miscellaneous 2nd Tier - on/after 4/10/2011 7.20% 8.65% 20.1% 8.70% 0.6%
Miscellaneous PEPRA - on/after 1/1/2013 6.53% 7.59% 16.2% 7.60% 0.1%
Safety/Fire 1st Tier - prior to 1/1/2013 12.24% 14.81% 21.0% 14.80% -0.1%
Safety/Fire PEPRA - on/after 1/1/2013 9.51% 11.13% 17.0% 11.10% -0.3%
Safety/Police 1st Tier - prior to 10/9/2011 18.62% 22.48% 20.7% 22.50% 0.1%
Safety/Police 2nd Tier - on/after 10/9/2011 16.84% 20.64% 22.6% 20.60% -0.2%
Safety/Police PEPRA - on/after 1/1/2013 11.99% 13.13% 9.5% 13.10% -0.2%

CalPERS Retirement Employer Contribution Rates

Plan Description FY 2020/21 FY 2021/22 Increase
(projected)
FY 2022/22 Increase

Miscellaneous 1st Tier - prior to 4/10/2011 $125,788 $127,466 1.0% $126,000 0.0%
Miscellaneous 2nd Tier - on/after 4/10/2011 $1,866 $1,876 0.5% $1,900 1.3%
Miscellaneous PEPRA - on/after 1/1/2013 $3,440 $3,942 14.6% $4,300 9.1%
Safety/Fire 1st Tier - prior to 1/1/2013 $3,998 $4,313 7.9% $4,600 6.7%
Safety/Fire PEPRA - on/after 1/1/2013 $2,052 $2,288 11.5% $2,500 9.3%
Safety/Police 1st Tier - prior to 10/9/2011 $85,499 $138,074 61.5% $142,000 2.8%
Safety/Police 2nd Tier - on/after 10/9/2011 $3,469 $3,831 10.4% $4,100 7.0%
Safety/Police PEPRA - on/after 1/1/2013 $7,223 $8,061 11.6% $8,700 7.9%

$233,335 $289,851 $294,100

CalPERS Retirement Unfunded Accrued Liability Payment
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Infrastructure 
While Ione has been in the process of reviewing a five-year capital improvement plan, 
this has yet to be adopted and implemented.  It is intended that this plan be finalized as 
it is critical to development of a long-term financial plan which identifies the funding for 
capital projects.  The Wastewater Sewer and Tertiary Plants are both in need of capital 
infrastructure that there is not currently adequate funding for.  This is also a significant 
reason for completion of a sewer rate/fee study. 
 

Interfund Loans and Payback Plan 
It has been determined that there are a number of outstanding interfund loans in the 
City that have yet to be repaid.  In accordance with the Government Code, these loans 
must be established in accordance with a loan agreement which includes a term for 
repayment.  To fulfill this requirement, these loans have now been recorded in loan 
agreements with established recommended repayment periods and reporting 
requirements.  In addition, an Interfund Loan Policy has been drafted for City Council 
adoption. 
 

 
 

Key Budget Assumptions 
Based on the data currently available, economic forecasts from a range of sources, and 
recommendations on service delivery and long-term planning, the following key 
assumptions are incorporated into the proposed Fiscal Year 2021-2022 budget: 

1. ARPA funding of $2,049,000 as a new fund with specific spending plan as identified 
by the Ad Hoc committee and approved by the City Council; 

2. Interfund loans repayment plan based upon a twenty-five (25) year payment term 
requiring an annual expenditure of $103,123; 

3. General Fund fiscal sustainability with operational reserve funding; 

4. Cost-of-living allowance for regular City positions of 2%; 

5. Benefits at existing levels with increased costs as provided by insurers and 
CalPERS retirement; 

(Fund paying out advance) Fund (Fund receiving advance) Fund Balance 6/30/2022 25 Years
General Fund 1111 Impact Fees-General Plan 9515 376,238$               ($15,704)
General Fund 1111 Impact Fees - Fire 9511 288,402                 ($12,037)
Sewer-Capital Projects 3121 General Fund 1111 245,608                 ($10,251)
Local Transportation Comm 4211 General Fund 1111 128,407                 ($5,360)
Local Transportation Comm 4211 General Fund 1111 398,418                 ($16,629)
Gas Tax Fund 2111 General Fund 1111 199,032                 ($8,307)
Tertiary 3131 General Fund 1111 250,000                 ($10,435)
ARSA 8231 General Fund 1111 63,363                   ($2,645)
Traffic Mitigation Fee-Local 9518 General Fund 1111 180,594                 ($7,538)
Measure M 9613 General Fund 1111 340,613                 ($14,217)

2,470,675$            ($103,123)

       Advances To Other Funds    Advances From Other Funds Annual Repayment
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6. Maintaining higher level of cash reserves in LAIF to optimize returns; 

7. Adding new position of Administrative Analyst and Maintenance Worker I; and 

8. Reclassifying Assistant to the Finance Manager to Accountant. 
 
Performance Measurement 
In order to assess the cost effectiveness of City programs and services, key 
performance indicators will be developed as the basis for performance measurement.  
There are many reasons agencies establish a performance measurement program, 
including:  provides accountability; focuses policy discussion on results; identifies 
opportunities for improvement; and guides the allocation of limited resources.  
 
Looking Ahead 
Amador County recently adopted a Comprehensive Economic Development Strategy 
for 2021-2025 which contains a thoroughly developed action plan and should assist the 
City of Ione in continuing to build a strong local economy.  The four major economic 
development goals in that plan are: 

• Improve the availability, reliability, and speed of communication services for 
businesses, workers, students, and residents.  

• Create a stronger and more diverse economic base.  

• Increase affordable housing and rental options. 

• Develop a workforce with the academic and technical skills necessary for careers 
today and tomorrow. 

 
While the County as a whole has an average annual population growth of less than one 
percent, the City of Ione will experience more growth due to the continued development 
of Castle Oaks and Wildflower.  This population growth contributes to property and 
sales tax revenues along with a larger workforce.  The City has over 1,300 acres of land 
planned for industrial use (all unimproved), an 80-acre former youth correctional facility 
(now abandoned and surplus State property), and commercial development 
opportunities in the historic downtown core. 
 
Throughout the County, small business (less than five employees) represents 
approximately 58 percent of businesses.  Growth of this sector can be dependent on 
access to capital which is one of the largest obstacles when seeking small business 
loans.  The City’s small business loan program is designed to assist in mitigating or 
removing this obstacle to the extent possible. 
 
Infrastructure is a significant economic development factor in creating a desirable 
location to open or expand a business.  As mentioned earlier, the City’s commitment to 
adoption of a five-year capital improvement program will be necessary to facilitate 
building a strong economy. 
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Being prepared for the challenges that lie ahead is key to addressing them.  Building 
sustainable, resilient fiscal management will better position the City to face the 
unexpected when it arises.  I am confident that by working in partnership with our 
community, City Council, and dedicated staff we will rise to those challenges. 
 
Respectfully submitted, 
 
 
 
 
 
Michael Rock 
Interim City Manager 
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Budget Resolutions 
RESOLUTION NO. 2021-13 

 
A RESOLUTION OF THE CITY COUNCIL 

OF THE CITY OF IONE 
EXTENDING THE FISCAL YEAR 2020/21 FINAL BUDGET 

 
 

WHEREAS, in accordance with City of Ione Municipal Code Chapter 2.10.150 – 
Power and duties – Budgets:  “It shall be the duty of the city manager to prepare and 
submit the proposed annual budget and the proposed annual salary plan to the city 
council for its approval.”; and 

 
WHEREAS, the City of Ione previously adopted its Fiscal Year 2020-2021 Final 

Budget; and 
 
WHEREAS, the City of Ione anticipates adopting a Fiscal Year 2021-2022 Final 

Budget after July 1, 2021; and 
 
WHEREAS, the City of lone will properly notice the public hearing on the Fiscal 

Year 2021-2022 Proposed Budget; and 
 
NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of lone 

does hereby extend the Fiscal Year 2020-2021 Final Budget (attached hereto and 
incorporated herein by reference) until adoption of the Fiscal Year 2021-2022 Budget. 

 
PASSED, APPROVED AND ADOPTED at a special meeting of the City Council 

on this 29th day of June by the following vote: 
 
AYES: 
NOES: 
ABSTAIN: 
ABSENT: 
APPROVED:  
 
      ________________________ 

Stacy Rhoades, Mayor 
 
 
 
Attest: 
 
 
______________________________ 
Janice Traverso, City Clerk 
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RESOLUTION NO. 2021-XX 

 
A RESOLUTION OF THE CITY COUNCIL 

OF THE CITY OF IONE ADOPTING THE FINAL 
FISCAL YEAR 2021-22 OPERATING AND CAPITAL BUDGET 

 
 

WHEREAS, in accordance with City of Ione Municipal Code Chapter 2.10.150 – 
Power and duties – Budgets:  “It shall be the duty of the city manager to prepare and 
submit the proposed annual budget and the proposed annual salary plan to the city 
council for its approval.”; and 

 
WHEREAS, the City of Ione previously extended its Fiscal Year 2020-2021 Final 

Budget; and 
 
WHEREAS, staff developed the Proposed Fiscal Year 2021-2022 Operating and 

Capital Budget and presented said budget to the City Council in a publicly noticed 
meeting where it was reviewed and revised as directed; and 

 
NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of lone: 
 

Section 1:  The budget document as presented and revised as directed is adopted as 
the operating and capital budget of the City for Fiscal Year 2021-2022 (attached hereto 
and incorporated herein by reference) and the amounts stated therein as proposed 
expenditures are hereby appropriated. 
 
Section 2:  A twenty-five year repayment plan as contained within the budget has been 
established for all Interfund Loans with annual payments included in the budget.  If other 
City financial obligations arise during the repayment period that require a use of funds, 
the City Council may adopt a resolution which temporarily reduces the annual interfund 
loan payments. 
   
Section 3:  In recognition of the beneficial use of public safety impact fees for the 
construction of a fire station with a remaining balance of $668,839, current and future 
public safety impact fees will be allocated as follows:  75% to police and 25% to fire. 
 
Section 4:  Modifications and amendments to the Fiscal Year 2021-2022 City of Ione 
Budget shall be allowed in accordance with the Budget Level of Authority. 
 
Section 5:  All actions pursuant to this resolution shall be carried out in the ordinary 
course of business consistent with the ordinances, resolutions, and regulations of the 
City to the extent that they apply. 
 
Section 6:  This resolution is effective immediately. 
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PASSED, APPROVED AND ADOPTED at a regular meeting of the City Council 
on this 19th day of October by the following vote: 
 
AYES: 
NOES: 
ABSTAIN: 
ABSENT: 
APPROVED:  
 
      ________________________ 

Stacy Rhoades, Mayor 
 
Attest: 
 
 
______________________________ 
Janice Traverso, City Clerk 
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City Profile 
The “Castle City,” Ione offers the perfect blend of small town charm and quality living. Its 
quaint character and convenient location just 30 miles south east of Sacramento make it 
the perfect place to work, live, and play. Incorporated in 1953 and located in Amador 
County the Town comprises 4.7 square miles with a non-institutionalized population of 
approximately 6,000. Ione is known for its small-town atmosphere and its outstanding 
quality of life. 
 
Ione’s historic downtown features shops, restaurants, and landmarks that draw people 
from throughout the area. You’ll find unique shops with one-of-a-kind items, antiques 
and pizzerias with family friendly fare. The community enjoys a seasonal creek, biking 
routes through the scenic foothills, dedicated open space and free parking.  
 
One of Ione's most desirable attributes is its sense of community. The City hosts a 
wonderful array of events throughout the year from sporting events to street fairs to 
holiday celebrations. Ione offers highly rated schools, exceptional public safety, and 
unending recreational activities (including golfing, biking, swimming, community parks, 
horse arena, baseball and soccer fields, skatepark and more) add to the City's 
unparalleled appeal. 
 
Community leaders are committed to cultivating and sustaining a positive business 
environment. This is achieved with proactive and supportive staff and economic and 
business diversity. 
 
City Government 
Ione has a Council/Manager form of government.  Citizens elect five City Council 
Members at large who serve four-year terms.  Three council seats have terms that 
expire in November 2022; two council seats have terms that expire in November 2024.  
The position of Mayor and Vice Mayor rotate annually in December.  The City currently 
holds elections on the first Tuesday of November in even-number years. 

The City Council Members are elected officers identified in Government Code Section 
87200 and file statements of economic interests with the City Clerk’s office.  The City 
Council meets in regular session on the first and third Tuesday of every month at 6:00 
p.m. at City Hall.  Council agendas are posted at City Hall at least 72 hours prior to the 
meeting and available online. 

Stacy Rhoades, Mayor: Term 2018-2022 

Dominic Atlan, Vice Mayor: Term 2018-2022 

Diane Wratten, Council Member: Term 2020-2024 

Dan Epperson, Council Member: Term 2018-2022 

Rodney Plamondon, Council Member: Term 2020-2024 
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Fund Structure 
The City maintains a variety of funds as required for reporting as well as those for 
internal tracking purposes which are classified as governmental, proprietary/enterprise, 
and fiduciary/agency funds:  General Fund, Special Revenue Funds (grants), Measure 
M (fire building), Capital Projects (police/parks/drainage), Road Tax Fund, Traffic 
Mitigation, and Sewer Fund. 
 
Governmental funds reflect all activities which are general in nature or for specific 
purposes and not further classified as proprietary or fiduciary:  general fund, special 
revenues, impact fees, capital projects, road tax, Measure M, and local traffic mitigation. 
 
Proprietary or Enterprise funds are used to account for sewer services the City charges 
customers to provide. 
 
Fiduciary or Agency funds are used to account for resources held for the benefit of 
others and are not available to support the City’s own programs:  community facilities 
districts, asset seizure police, and regional traffic mitigation. 
 
Budget Level of Legal Authority 
The duty to prepare the budget is contained within the City’s Municipal Code, Title 2 – 
Administration and Personnel, Chapter 2.10 – City Manager, Section 2.10.150 - Powers 
and duties—Budgets. 

It shall be the duty of the city manager to prepare and submit the proposed 
annual budget and the proposed annual salary plan to the city council for its 
approval. 

A balanced budget is presented with sufficient detail to evaluate City programs and 
projects.  Expenditures which would overall create a negative budget variance are 
provided to the City Council for approval either as they occur or as part of the mid-year 
budget review as appropriate.  
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City Organization 
Organization Chart  

 

Total Staffing  

 

Citizens

City Clerk
Elected

City Council
Elected

Special District Creek 
Committee

Parks & Rec 
Commission

Planning 
Commission City Manager

Finance 
Manager

Accountant

Finance 
Consultant PT

Fire Chief

Captain

Firefighters

Engineer

PW 
Superintenden

t

Maintenance 
Worker (3)

Police Chief

Sergeant (2)

Officer (5)

Reserve 
Officer-PT (1)

Contract City 
Planner

Contract City 
Engineer

Administrative 
Analyst

Administrative 
Assistant

Administrative 
Assistant

City Attorney

City Treasurer
Elected

Fiscal Year
Department Position 2021/22
City Clerk City Clerk 1
City Treasurer City Treasurer 1
Administration City Manager 1
Administration Administrative Assistant 1
Administration Administrative Assistant 1
Administration Administrative Analyst 1
Finance Finance Manager 1
Finance Accountant 1
Fire Fire Chief 1
Fire Fire Apparatus Engineer 1
Fire Fire Apparatus Engineer 1
Fire Fire Apparatus Engineer 1
Parks Street & Park Maint I/II 1
Parks Street & Park Maint I 2
Parks Street & Pk Maint Sup 1
Police Police Chief 1
Police Police Officer 1
Police Police Officer 1
Police Police Officer 1
Police Police Officer 1
Police Police Officer 1
Police Police Sergeant 1
Police Police Sergeant 1
Building Official Building Inspection 1
Planning Commission Planning Commission 1

26

Finance Finance Consultant/Part Time 1
Police Reserve Officer/Part Time 1

2

Total Staff Count

Total Part-time Count



City of Ione 
Final Budget for Fiscal Year 2021-2022 

18 | P a g e  
 

Staff Allocation by Department and Fund  
 

   

 

  

#REF!
60 62 64 65 70 80 85 92-221 92-211 92-261 92-241 94 95

Department Position  Council  Clerk  Treasurer  Administration  Finance  Police 
 

Planning  Building  Parks  Arena  EB Hall  Pool 

 Retiree 
Ins/Spec

ial IT 

 
Fleet/Eq
uipment 

City Council Council Member 90.0%
City Council Council Member 90.0%
City Council Council Member 80.0%
City Council Council Member 80.0%
City Council Council Member 90.0%
City Clerk City Clerk 100.0%
City Treasurer City Treasurer 100.0%
Administration City Manager 66.5%
Administration Administrative Assistant 50.0% 20.0%
Administration Administrative Assistant 20.0% 40.0%
Administration Administrative Analyst 5.0% 15.0% 5.0% 5.0% 5.0%
Finance Finance Manager 34.0% 10.0%
Finance Accountant 70.0%
Finance Finance Consultant P/T 70.0%
Fire Fire Chief
Fire Fire Apparatus Engineer
Fire Fire Apparatus Engineer
Fire Fire Apparatus Engineer
Parks Street & Park Maint I/II 41.5% 1.0% 10.0% 2.5% 3.0%
Parks Street & Park Maint I 41.5% 1.0% 10.0% 2.5% 3.0%
Parks Street & Park Maint I 41.5% 1.0% 10.0% 2.5% 3.0%
Parks Street & Pk Maint Sup 2.0% 7.5% 3.0% 5.0%
Police Police Chief 100.0%
Police Police Officer 100.0%
Police Police Officer
Police Police Officer 11.0%
Police Police Officer
Police Police Officer 93.5%
Police Police Sergeant
Police Police Sergeant 100.0%
Police Part Time 100.0%
Building Official Building Inspector 100.0%
Planning CommissionPlanning Commission 100.0%
Retiree Health Retiree 100.0%

Allocation %
General Fund
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#REF!
2111 3111 3131 5117 8221 9111 9670 9670 9613 9812

Department Position Gas Tax
 

Wastewater  Tertiary  SAFER Grant 
District 1 

(LLAD) CFDs

 Public 
Safety (Imp 

Fees) 

 Public 
Safety 

(Casino)  Measure M  COPs  Total 
City Council Council Member 5.0% 5.0% 100.0%
City Council Council Member 5.0% 5.0% 100.0%
City Council Council Member 10.0% 10.0% 100.0%
City Council Council Member 10.0% 10.0% 100.0%
City Council Council Member 5.0% 5.0% 100.0%
City Clerk City Clerk 100.0%
City Treasurer City Treasurer 100.0%
Administration City Manager 3.5% 15.0% 15.0% 100.0%
Administration Administrative Assistant 30.0% 100.0%
Administration Administrative Assistant 40.0% 100.0%
Administration Administrative Analyst 5.0% 60.0% 100.0%
Finance Finance Manager 7.0% 35.0% 7.0% 7.0% 100.0%
Finance Accountant 5.0% 5.0% 5.0% 5.0% 5.0% 5.0% 100.0%
Finance Finance Consultant P/T 10.0% 10.0% 10.0% 100.0%
Fire Fire Chief 100.0% 100.0%
Fire Fire Apparatus Engineer 100.0% 100.0%
Fire Fire Apparatus Engineer 100.0% 100.0%
Fire Fire Apparatus Engineer 100.0% 100.0%
Parks Street & Park Maint I/II 27.0% 15.0% 100.0%
Parks Street & Park Maint I 27.0% 15.0% 100.0%
Parks Street & Park Maint I 27.0% 15.0% 100.0%
Parks Street & Pk Maint Sup 15.0% 57.5% 10.0% 100.0%
Police Police Chief 100.0%
Police Police Officer 100.0%
Police Police Officer 100.0% 100.0%
Police Police Officer 41.0% 48.0% 100.0%
Police Police Officer 100.0% 100.0%
Police Police Officer 6.5% 100.0%
Police Police Sergeant 40.0% 60.0% 100.0%
Police Police Sergeant 100.0%
Police Part Time 100.0%
Building Official Building Inspector 100.0%
Planning CommissionPlanning Commission 100.0%
Retiree Health Retiree 100.0%

Allocation %
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Total Personnel Budget 
 

 

  

Fund Department Description
Total Annual 

Salary

Total PR 
Taxes/ 

Benefits

Projected 
Total Annual 

Cost
1111 60  Council 10,320 1,277 11,597
1111 62  Clerk 26,400 2,349 28,749
1111 64  Treasurer 2,400 297 2,697
1111 65  Administration 97,908 30,012 127,920
1111 65  Finance 121,817 32,804 154,621
1111 70  Police 372,202 167,140 539,342
1111 75  Fire 0 0 0
1111 80  Planning 200 24 224
1111 85  Building 119,326 41,527 160,853
1111 90  Engineering 0 0 0
1111 92-221  Parks 77,385 38,852 116,237
1111 92-211  Arena 9,056 3,677 12,732
1111 92-261  EB Hall 19,615 9,373 28,988
1111 92-241  Pool 3,915 1,962 5,878
1111 94  Retiree Ins/Special IT 0 0 0
1111 95 Fleet/Equipment Maint 8,625 3,876 12,502
2111 Gas Tax 74,008 30,976 104,984
3111  Wastewater 170,863 62,877 233,740
3131  Tertiary 42,566 12,471 55,036
5117  SAFER Grant 4,557 948 5,505
8221 District 1 (LLAD) 0 0 0
9111 CFDs 5,179 1,804 6,982
9670  Public Safety (Impact Fees) 150,201 69,046 219,248
9670  Public Safety (Casino) 53,495 22,594 76,089
9613  Measure M 266,665 97,053 363,717
9612  COPs 125,811 51,518 177,329
Retiree Health Retiree Retiree 49,308 49,308

1,762,514 731,765 2,494,279
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 Salary Range Table 
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Budget Summary – All Funds 
 

 

 Note:  Sewer capital funding will need to be addressed in a sewer rate study. 

Unrestricted cash reserves are those not already restricted for another purpose:  
existing contract, outstanding current obligation; these are included to show funding that 
is available if current year revenues are not sufficient.  It is important to distinguish cash 

General 
Fund

Special 
Revenue

Sewer Funds ARPA

Beginning Cash Reserves 1,304,996$    7,641,598$    1,568,776$    1,024,824$    
Less:  Restricted 459,882        3,071,566     618,347        

Beginning Unrestricted Cash Reserves 845,114$      4,570,032$    950,429$      1,024,824$    

Revenues
Taxes

Property taxes 1,007,390$    
Sales and use tax 331,980        
Sales tax-Measure M 450,000        
Sales tax-Public Safety 13,000          
Transient occupancy tax 2,000            
Franchise tax 132,804        
Motor vehicle in lieu tax 1,232,250     
Other taxes 64,452          335,500        

Licenses and Permits 223,696        
Fines, forfeits and Penalties 1,000            
Use of Money and Property 90,000          6,700            3,000            
Other Governmental Agencies 483,769        326,500        1,024,824     
Special Assessments 385,500        
Charges for Services 108,000        10,500          1,081,000     
Impact Fees 505,000        350,000        
Tertiary Reimbursements 314,000        
Other Revenues 34,800          46,993          
Total Revenues 3,712,141$    2,079,693$    1,748,000$    1,024,824$    

Expenditures
Operating

Salaries and Employee Benefits 1,456,056     985,320        328,590        
Services and Supplies 1,912,315     470,821        1,514,154     

Operating Expenditures 3,368,371     1,456,141     1,842,744     -                   

Capital and Debt Service
Capital Outlay 2,500,000     770,000        
Interfund Loans Repayment/(Receipt) 47,641          (26,955)         (20,686)         
Debt Service (int & principal) 146,746        

Capital and Debt Service 
Expenditures 47,641          (26,955)         2,626,060     770,000        

Total Expenditures 3,416,012     1,429,186     4,468,804     770,000        

Net Annual Operating Results 296,129        650,507        (2,720,804)    254,824        

Ending Unrestricted Cash Reserves 1,141,243$    5,220,539$    (1,770,375)$   1,279,648$    

Grant Funding
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reserves from fund balance as the latter contains non-cash items which are important 
for evaluating financial health on the financial statements; however, fund balance is not 
a measure of the current ability to pay.  For example, the General Fund have been cited 
in past audits for having a deficit (negative) fund balance.  The most significant reason 
for this is that the interfund loan total is carried as long-term liability as shown in the 
Interfund Loans Payment Plan schedule on page 9.  This demonstrates that the General 
Fund does not have the ability to pay the full amount of interfund loans; therefore, a 
proposed twenty-five year payment plan is included in this budget.  

Forecast – General Fund  
 

 

General Fund

2021-22 2022-23 2023-24 2024-25 2025-26

Beginning Unrestricted Cash Reserves 845,114$      1,141,243$   1,401,002$   1,622,222$   1,802,645$   

Revenues
Taxes

Property taxes 1,007,390$   1,027,538$   1,048,089$   1,069,051$   1,090,432$   
Sales and use tax 331,980       338,620       345,392       352,300       359,346       
Transient occupancy tax 2,000           2,040           2,081           2,123           2,165           
Franchise tax 132,804       135,460       138,169       140,932       143,751       
Motor vehicle in lieu tax 1,232,250     1,256,895     1,282,033     1,307,674     1,333,827     
Other taxes 64,452         65,741         67,056         68,397         69,765         

Licenses and Permits 223,696       228,170       232,733       237,388       242,136       
Fines, forfeits and Penalties 1,000           1,020           1,040           1,061           1,082           
Use of Money and Property 90,000         91,800         93,636         95,509         97,419         
Other Governmental Agencies 483,769       493,444       503,313       513,379       523,647       
Charges for Services 108,000       110,160       112,363       114,610       116,902       
Other Revenues 34,800         35,496         36,206         36,930         37,669         
Total Revenues 3,712,141$   3,786,384$   3,862,111$   3,939,354$   4,018,141$   

Expenditures
Operating

Salaries and Employee Benefits 1,456,056     1,499,738     1,544,730     1,591,072     1,638,804     
Services and Supplies 1,912,315     1,979,246     2,048,520     2,120,218     2,194,426     

Operating Expenditures 3,368,371     3,478,984     3,593,250     3,711,290     3,833,230     

Capital and Debt Service
Capital Outlay
Interfund Loans Repayment/(Receipt) 47,641         47,641         47,641         47,641         47,641         
Debt Service

Capital and Debt Service 
Expenditures 47,641         47,641         47,641         47,641         47,641         

Total Expenditures 3,416,012     3,526,625     3,640,891     3,758,931     3,880,871     

Net Annual Operating Results 296,129       259,759       221,220       180,423       137,270       

Ending Unrestricted Cash Reserves 1,141,243$   1,401,002$   1,622,222$   1,802,645$   1,939,915$   

Fiscal Year
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Revenue Descriptions 
Taxes – secured/unsecured property taxes, sales/use tax, transient occupancy tax 
(TOT), franchise tax, business licenses 

Licenses & Permits – construction permits, fire inspection fee, encroachment permit, bur 
permit fee, concealed weapons permits 

Fines & Forfeitures – vehicle code fines, parking citations 

Use of Money & Property – investment income, rental revenue 

Intergovernmental – vehicle license fee, grants 

Charges for Services – plan check fees, legal reimbursement, building inspection fees, 
planning fees, police reports, weed abatement fee, returned check fee 

Sewer Revenues – sewer service charges for City customers 

Miscellaneous Revenues – insurance and miscellaneous reimbursements  

Other Financing Sources/(Uses) – transfers in/(out), sale of surplus 

Expenditures 
Descriptions of expenditures can vary widely dependent upon the fund, level and 
purpose of activity, and reporting requirements; however, are generally easily 
identifiable given the title of the expenditure account.  Budget notes in the budget detail 
are designed to assist the reader to understand this as well. 

Wastewater Contract 
The City contracts with PERC Water Corporation for operation and maintenance of the 
sewer collection system, wastewater treatment facility, and tertiary treatment facility.  
There are administrative costs associated with the City’s administration of these 
services including preparation of the monthly billing for sewer services and associated 
payment collection. 

American Rescue Plan Act (ARPA) 
The City has been allocated a total of $2,049,648 which will be received in two 
installments, each in the amount of $1,024,824 in the current and following fiscal years.  
An Ad Hoc Committee was formed to review project requests received from 
departments in order to evaluate whether requests were appropriate within the terms of 
eligible uses and provide a recommendation to the City Council on projects that would 
be serve the City in COVID19 recovery. 
 
ARPA funds are available for use during FY 2021-22 and 2022-23 within the 
parameters cited in the budget message.  The total of proposed projects for the two 
years is $1,940,000 as listed in the following table:  
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Capital Improvement Program 
Staff is currently working with the City Engineer on development of an updated five-year 
capital improvement program schedule for consideration and adoption.  As mentioned, 
this is required and critical to many facets of building and maintaining a strong local 
economy. 
 
Projects contained in that plan for this fiscal year include:  annual sewer 
repair/replacement of aging, damaged and/or leaking sewer mains; annual pavement 
management program; improve and upsize lift station with screening at the wastewater 
treatment plant; additional storage for treated wastewater and expansion of land 
disposal irrigation fields; wastewater headworks; and installation of roof/shade structure 
over the existing chlorine contact chamber. 
 
Costs for all capital projects by category are shown in the table that follows (sewer 
projects do not have adequate funding): 
 

(see next page) 
 

FY 2021/22 FY 2022/23
Capital Projects

Secure WWTP with proper fencing 100,000$            
Purchase Property on Main Street/TIs 250,000              250,000$             
Purchase Property for Municipal Parking Lot 150,000               
Replace Flooring/Paint City Hall 30,000                
West Marlette Street/Sewer Project 400,000               
Replace a 2005 Street Sweeper 140,000              
Small Dog Area at Dog Park and Drinking Fountain 15,000                 
Connection from WWTP to Tertiary Plant 150,000              150,000               
Information Technology/Phone Upgrades 50,000                
Fire Station 1 - Upgrades 50,000                50,000                 

770,000              1,015,000            
Revenues

Lost Revenue -Rents, Leases, TOT, Sales/Prop Taxes 50,000                50,000                 

Operating Expenditures
Emergency Small Business Loan Program Supplemental 55,000                 

Total ARPA Proposed Project List 820,000$            1,120,000$          

Fiscal Year 2021/2022 and 2022/23 ARPA Proposed Project List (Fund 5119)
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Available funding includes cash reserves that are not restricted for another purpose 
along with revenues from grants or other sources. 
 

 
  

Sanitation Improvements Fund
Annual Sewer Repair Project 3111 192,000$           

Total Sanitation Improvements 192,000

Street Improvements/Transportation
Annual Pavement Restoration Project 2111 284,500

Total Street Improvements/Transportation 284,500

Wastewater Treatment/Collection
WWTP Lift Station Improvements/Upsizing 3111 954,788
WWTP Compliance Project Phase 2 3121 325,000
WWTP Headworks 3131 1,500,000
Shade Cover/Roof Over Chlorine Contact Chamber 3131 55,000

Total Wastewater Treatment/Collection 2,834,788

Total Capital Improvement Program Cost 3,311,288$        

Fiscal Year 2021-2022 Capital Improvement Program Cost

Gas Tax/SB-
1 2111

Sewer CIP 
3121

Sewer 
Operating 

3111
Tertiary 

Plant 3131
Total CIP 
All Funds

Beginning Available Reserves (est) 773,329$     350,853$     1,149,520$  (241,968)$    2,031,734$  

Revenues in Excess of Operating 191,795 0 0 0 191,795
CIP Projected Expenditures 284,500 325,000 1,146,788 1,555,000 3,311,288
Reserves Net of Expenditures 680,624 25,853 2,732 (1,796,968) (1,087,759)

Unfunded-will seek Grant Funding 1,796,968 1,796,968

Ending Available Reserves (est) 680,624$     25,853$      2,732$        -$               709,209$     

Fund
Capital Improvement Program by Fund
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Glossary of Terms 

 Account, General Ledger – the City maintains a chart of accounts, each divided into 4 sections. 

 Fund number, Four digits identifying segregated sets of records (e.g. the General
Fund is 1111).

 Department number, two digits identifying the responsible department (e.g. the
City Manager/Finance/Human Resources is 65).

 Object number, four digits identifying the specific type of asset, liability, revenue
or expenditure (e.g. Salaries and Wages expenditures is 5110).

Appropriation – authorization to expend money. Appropriations are established by resolution. 

Assessed Valuation – the value of real property set by the County Assessor, used as the basis to 
calculate property tax due for each parcel. California Proposition 13 limits annual increases of 
assessed valuation to the lesser of two percent, or the increase in the Consumer Price Index. 

Budget – a quantified policy implementation plan adopted by the legislative body. The plan 
allocates resources to provide services, and is adopted for one fiscal year at a time. 

Budget Control – authority thresholds established by the governing body. 

Capital Asset – is an asset with a useful life of more than one year. Capital assets can be 
tangible property such as a roadway or photocopier; or intangible property such as a software 
license. 

Capital Improvement Plan – a financial plan of proposed capital improvement projects to 
construct or rehabilitate pubic assets such as roadways and park buildings. 

Deficit – an excess of appropriated expenditures over estimated revenues available. Deficit 
spending will reduce accumulated fund balance. 

Employee Compensation – is the cost to compensate a City employee, including wages and 
benefits such as pension and health insurance. 

Encumbrance – a reservation of an appropriation for a specific vendor and amount to control the 
expenditure of funds. An encumbrance is established with a Purchase Order. 

Expenditure and Expense – the amount of resources spent for goods or services. 

Fee – a charge to an individual for City specific service provided. State law limits the fee amount 
to the cost of providing the service. In other words, the City cannot charge fees to derive a profit. 
An example of a fee is the charge imposed to provide inspect a building for compliance with 
laws. 

Fiscal Year – the annual financial period beginning with July 1 and ending with June 30. 

Franchise – a privilege granted by the legislative body to operate in the public right of way. For 
example, franchises are granted to public utility companies in exchange for a franchise tax 
payment. 

Fund – a segregated set of self-balancing financial records. The General Fund accounts for all 
general revenues that are not restricted by law or agreement to a specific purpose. 
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Fund Balance – the balance of assets minus liabilities within each fund. Fund balance may be 
non- spendable in form (e.g. an account receivable that has not yet been collected), designated, 
committed or assigned for specific future expenditures. 

General Fund – may be used for any expenditure of the City. Special Revenue Funds have been 
established to account for the receipt and expenditure of restricted monies. 

Grant – a contribution from another governmental entity such as federal, state or county. 
Expenditure of grant money is typically restricted by both use and time. 

Infrastructure – public facilities including roadways, sewers, storm drains, parkland, and 
buildings. 

Internal Control – methods and procedures established to safeguard assets, the legal 
disbursement of public funds, and the accuracy of financial reporting. 

Municipal Code – the City’s local law established and modified by City Council ordinance. 

Operating Budget – the spending plan for routine or annual operations and services of the City. 

Ordinance – formal legislative action of the City Council. An ordinance has the full force and 
effect of law within City boundaries, unless it is in conflict with a higher form of law, such as state 
statute or constitutional provision 

Resolution – formal documentation of legislative body action. Resolutions are used to adopt and 
modify the budget, approve disbursements, and accept grants. 

Restricted – funds are restricted when the law, outside agencies or legal obligations places 
restrictions on the use of the money. For example, Gas Tax can only be used for street 
maintenance activities. 

Tax – compulsory charge levied by a government to finance services performed for common 
benefit. For example, property tax can be used for any expenditure of the City, including police 
service and park maintenance. 

Transfers – monies transferred from one fund to another to finance activities of that fund. For 
example, the General Fund may transfer money to a special revenue fund to subsidize 
expenditures when the restricted revenue source is insufficient as approved by the City Council. 



Administrative Assistant 

Class Title Administrative Assistant 

Salary $40,629.96 - $42,661.46-$44,794.53-$47,034.26-$49,385.97 Annually 

DEFINITION:  The Administrative Assistant performs a variety of office 
administrative and advanced secretarial tasks for various city departments.  May 
serve as the primary contact person for information on policies and procedures 
relating to the activity or purpose of various functions in all city departments. This 
position is designated confidential due to the nature of the material and information 
to which the individual has frequent contact. 

SUPERVISION RECEIVED AND EXERCISED:  Receives direct and general 
supervision from the Administrative Analyst II and/or designee. 

CLASS CHARACTERISTICS:  This is a single position advanced journey level 
classification that assists professional staff and is responsible for the more complex 
secretarial, clerical, and administrative work and special projects.  Incumbents are 
also expected to independently accomplish duties that involve exercising sound 
decision making and proper judgment. 

Example of Duties 

EXAMPLES OF ESSENTIAL FUNCTIONS: (Illustrative Only):  Management 
reserves the right to add, modify, change or rescind the work assignments of 
different positions and to make reasonable accommodations so that qualified 
employees can perform the essential functions of the job. 

 Performs a wide variety of complex, responsible and confidential duties for
various departments including the City Manager and Human Resources. 

 Prepares a wide variety of reports, summaries, memoranda, and forms
requiring independent research, assembly of information, judgment and 
interpretation and may include preparation of tables and spreadsheets 

 Composes letters for signature when appropriate.
 Independently responds to letters and general correspondence of a routine

nature. 
 Prepares proclamations for presentation to City Council.
 Prepares agenda and takes and transcribes minutes for a variety of meetings.
 Schedules appointments and meetings and office calendars.
 Assists Building Inspector with administrative tasks relating to processing and

issuing building permits 
 Prepares sewer bills for payment
 Prepares City Newsletter
 Makes travel arrangements.
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 Initiates and maintains a variety of files, records and manuals.
 Operates a variety of office equipment including word processor.
 Prepares departmental purchase orders.
 Interacts directly with the public at a customer service counter.
 Responds to telephone inquiries by the general public and city employees.
 Receives and disseminates information and requests for various services.
 Maintains petty cash fund.

Minimum Qualifications 

EDUCATION AND EXPERIENCE:  Any combination of training and experience 
which would provide the required knowledge and skill.  A typical way to obtain the 
required knowledge and skill would be: 

Education:  High school diploma or equivalent, including or supplemented by 
specialized secretarial or business training. 

Experience:  Four (4) years of increasingly responsible administrative or clerical 
experience.  One (1) year of business education above the high school level may be 
substituted for one (1) year of experience. 

LICENSES AND CERTIFICATES:  If required to drive, possession and maintenance 
of a valid California driver license.  Possession and maintenance of a Notary 
Commission is highly desirable. 

Supplemental Information 

WORKING CONDITIONS:  May be required to attend off-hour meetings. 

PHYSICAL DEMANDS:  Must possess mobility to work in a standard office setting 
and use standard office equipment, including a computer; vision to read printed 
materials and a computer screen; and hearing and speech to communicate in 
person and over the telephone.  This is primarily a sedentary office classification 
although standing in work areas and walking between work areas may be 
required.  Finger dexterity is needed to access, enter and retrieve data using a 
computer keyboard, typewriter keyboard or calculator and to operate standard office 
equipment.  Positions in this classification occasionally bend, stoop, kneel, reach, 
push and pull drawers open and closed to retrieve and file information.  Positions in 
this classification occasionally lift and carry reports and records that typically weigh 
less than 20 pounds. 

ENVIRONMENTAL ELEMENTS:  Employees work in an office environment with 
moderate noise levels, controlled temperature conditions and no direct exposure to 
hazardous physical substances.  Employees may interact with upset staff and/or 
public and private representatives in interpreting and enforcing department 
guidelines, policies and procedures. 
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Other Requirements 

Knowledge of:  Proper English usage, spelling, grammar, punctuation and business 
correspondence format; City organizational structure, programs, policies and 
procedures;  modern office management, practices and administrative 
techniques;  basic principles of personnel transactions and record keeping; filing and 
recordkeeping systems; and use of personal computers. 

Skill in:  Gathering and analyzing data; preparing reports; composing 
correspondence and memoranda independently; proficiency with various computer 
programs, spreadsheets, databases and department specific software;  taking 
responsibility and using good judgment in recognizing scope of authority; planning 
and organizing assigned work; maintaining confidential records and information; 
establishing cooperative working relationships with other city staff, the public and 
outside agencies; dealing effectively with a wide variety of situations requiring 
diplomacy; typing at a speed necessary for successful job performance; transcribing 
from dictation with speed and accuracy; and operating a variety of office equipment. 

35 | P a g e



Administrative Analyst I/II 
Class Title Administrative Analyst I 

Salary $60,000.00 - $72,930.00 Annually 

DEFINITION:  The Administrative Analyst I provides technical and administrative 
support to the City Manager and Department Heads and Managers.  This position 
may also provide support to a specific departmental program. 

SUPERVISION RECEIVED AND EXERCISED:  Receives direction from the City 
Manager. May supervise volunteers, temporary employees and/or student interns. 

CLASS CHARACTERISTICS:  The Administrative Analyst I is the entry level 
classification in the Administrative Analyst career series.  The Administrative Analyst 
I is distinguished from the Administrative Analyst II by the performance of 
professional assignments with less complexity and independence than the 
Administrative Analyst II.  As experience increases, the Administrative Analyst I is 
expected to assume more difficult assignments and exercise more independence in 
decision making. 

Upon recommendation of and approval by the City Manager, an Administrative 
Analyst I may advance to an Administrative Analyst II upon demonstrating the 
abilities and competencies necessary to perform the full range of Administrative 
Analyst II duties, meeting the minimum qualifications for the position, and 
successfully completing an approved career progression plan developed by the City 
Manager in conjunction with the incumbent. 

Example of Duties 
EXAMPLES OF ESSENTIAL FUNCTIONS: (Illustrative Only):  Management 
reserves the right to add, modify, change or rescind the work assignments of 
different positions and to make reasonable accommodations so that qualified 
employees can perform the essential functions of the job. 

 Assists the City Manager with special projects, studies, grants, required
reports or other tasks as may be directed by the City Council 

 Assists management staff in developing and implementing special programs
and/or studies. 

 Makes recommendations for revisions in programs, policies, or procedures.
 Receives and attempts to resolve problems or concerns from the general

public or other City departments. 
 Maintains statistics and other department or program related records.
 Administers, coordinates, and promotes activities or special programs
 Prepares purchase orders and track department and/or program

expenditures. 
 Assists with budget preparation and monitoring.
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 Write staff reports for the City Council agendas and assist with the agenda
packets for City Council and Planning Commission meetings 

 Attend public meetings on behalf of the City Manager and meetings with other
public agencies as a representative of the City 

 Writes grants and coordinates grants received by the City.

Minimum Qualifications 

EDUCATION AND EXPERIENCE:  Any combination of training and experience 
which would provide the required knowledge and skill.  A typical way to obtain the 
required knowledge and skill would be: 

Education:  Sixty (60) college semester units. 

Experience:  Two (2) years of full-time experience in a private or public agency in the 
area of general administration, program promotion, or high-level clerical.  An 
additional two (2) years of experience as described above may be substituted for 
each thirty (30) units of the educational requirement.  A Bachelor's Degree may be 
substituted for the entire experience requirement. 

LICENSES AND CERTIFICATES:  If assigned duties require driving, possession of 
a valid Class "3" or "C" California driver's license. 

Supplemental Information 

WORKING CONDITIONS:  May serve as staff to a commission; may travel from site 
to site; travel to attend a variety of meetings; may attend off-hour meetings. 

PHYSICAL DEMANDS:  Mobility to work in a standard office environment, use 
standard office equipment, and attend off-site meetings.  On an intermittent basis, sit 
at a desk for long periods of time; intermittently walk, stand, bend, squat, twist, and 
reach while performing office duties; mobility to occasionally traverse uneven terrain; 
periodically standing, stooping, bending, climbing and kneeling to perform 
inspections; on occasion, may be required to work in exposure to weather.  Manual 
dexterity to use standard office equipment and supplies and small tools and to 
manipulate both single sheets of paper and large document holders (manuals, 
binders, etc.); vision to read handwritten and printed material and a computer 
screen; hearing and speech to communicate in person and by telephone; ability to lift 
and carry items weighing up to 25 pounds such as files, manuals, or small tools and 
equipment for distances up to 50 feet. 

ENVIRONMENTAL ELEMENTS:  Employees work in an office environment with 
moderate noise levels, controlled temperature conditions and no direct exposure to 
hazardous physical substances.  Employees may occasionally work in a field 
environment including inclement weather conditions.  Employees may interact with 
upset staff and/or public and private representatives in interpreting and enforcing 
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department guidelines, policies and procedures. 

Other Requirements 
Knowledge of:  Basic principles and techniques of public administration; proper 
English usage, spelling, vocabulary, grammar, and punctuation; research 
techniques, methods, and procedures; principles and practices of financial 
recordkeeping and reporting. 

Skill in:  Interpreting and applying rules and policies to specific situations or 
programs; conducting basic analysis of program problems or situations; gathering 
statistics and analyzing data; communicating clearly and concisely both orally and in 
writing; positively passing a screening process to become bonded if the position is 
assigned to the Finance Division; establishing and maintaining working relationships 
with others. 
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Building Inspector I/II 
Class Title    Building Inspector II 

Salary $66,708.00 - $81,084.00 Annually 

DEFINITION:  The Building Inspector I/II reviews plans and inspects commercial and 
residential building projects, and enforces a variety of codes, ordinances, and 
established standards to achieve compliance with applicable electrical, mechanical, 
plumbing, structural, and dangerous housing/building codes. 

SUPERVISION RECEIVED AND EXERCISED:  Receives general direction from the 
Public Works Superintendent. 

CLASS CHARACTERISTICS:  The Building Inspector I is the entry level class of the 
technical/paraprofessional Building Inspector series.  Initially, under close 
supervision, the incumbent performs the more routine duties while learning City 
policies and procedures and becoming familiar with the variety of departmental 
systems and practices.  As experience is gained, duties become more diversified 
and are performed under more general supervision. 

The Building Inspector II is the experienced, journey level class in the series, fully 
competent to independently perform assigned duties.  This class is distinguished 
from the Building Inspector I by the relative independence with which they perform 
their duties of reviewing plans and inspecting commercial and residential building 
projects and enforcing a variety of codes, ordinances, and established standards to 
achieve compliance with applicable electrical, mechanical, plumbing, and structural 
codes.  This class is distinguished from the Senior Building Inspector in that the 
latter serves as either the senior or advanced level specialist in the series. 

The Building Inspector I is flexibly staffed with the Building Inspector II and 
advancement to the Building Inspector II shall occur after satisfactorily performing 
the duties of a Building Inspector I for two (2) years and upon recommendation from 
the department head.  Satisfactory performance means an overall satisfactory or 
higher rating on the performance evaluation during the last evaluation period. 

Example of Duties 

EXAMPLES OF ESSENTIAL FUNCTIONS: (Illustrative Only):  Management 
reserves the right to add, modify, change or rescind the work assignments of 
different positions and to make reasonable accommodations so that qualified 
employees can perform the essential functions of the job. 
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 Inspects commercial and residential buildings and structures to determine
compliance with the structural, mechanical, plumbing, electrical, and housing 
codes and approved plans. 

 Identifies and enforces a variety of codes, ordinances, and standards
violations for conformance with plans and specifications. 

 Inspects workmanship and materials in building construction plans for
conformance with plans and specifications, and inspects potentially 
substandard or dangerous buildings. 

 Works with diagrams, specifications, plans, and similar documents.
 Reads and interprets building construction and engineering plan

specifications and codes. 
 Prepares and maintains reports, letters, and correction notices on code

violations and variations from approved plans. 
 Enters required information into the database for tracking and accessibility.
 Confers with and assists architects, engineers, contractors, builders,

homeowners, tenants, and the general public in the field and office regarding 
the interpretation of requirements and restrictions and keeps records and 
prepares reports as necessary. 

 Identifies illegal construction activity and issues violation notices.
 Enforces the Municipal Code Chapter 8.06 (Vacant, Abandoned, Distressed

or Foreclosed Properties), 8.12 (Abandoned Vehicle Abatement), 8.20 
(Protection of Tree Stock) and Title 15 (Buildings and Construction) 

Minimum Qualifications 

EDUCATION AND EXPERIENCE:  Any combination of training and experience 
which would provide the required knowledge and skill.  A typical way to obtain the 
required knowledge and skill would be: 

Education:  High school diploma or equivalent.  AA/AS degree in Construction 
Technology, Architecture, or related field is highly desirable. 

Experience:  Building Inspector I:  One (1) year of full-time experience as a building 
inspector performing work within one or more inspection disciplines in a municipal 
agency as a consultant or municipal employee.  Building Inspector II:  Two (2) years 
as a Building Inspector I with the City of Ione; OR three (3) years of experience as a 
building inspector performing work within one or more inspection disciplines in a 
municipal agency as a consultant or municipal employee. 

LICENSES AND CERTIFICATES:  Possession of, or ability to obtain and maintain, 
a California driver license by the time of appointment.  Individuals who do not meet 
this requirement due to a disability will be reviewed in a case-by-case basis. 

At the option of the City, persons hired into this class may be required to either 
possess at entry or obtain within specified time limits, designated licenses, 
certificates or specialized education and training relevant to the area of 
assignment.  Additional requirements may include, but are not limited to the 
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following: 

 Possession of, or ability to obtain and maintain a Building Inspector's
Certificate as issued by the I.C.C. within one (1) year of employment. 

 Certified Combination Inspector
 Certified Building Inspector
 Certified Electrical Inspector
 Certified Plumbing Inspector
 Certified Mechanical Inspector
 Accessibility Specialist Certification (CASp)

Supplemental Information 

WORKING CONDITIONS:  May be required to attend off-hour and/or off-site 
meetings. 

PHYSICAL DEMANDS:  Must possess mobility to work in a construction or field 
environment including exposure to loud noise, frequent exposure to chemicals, 
fumes, and other environmental substances; mobility to inspect various commercial 
and residential development sites, including traversing uneven terrain, climbing 
ladders, stairs and other temporary or construction access points; mobility to work in 
a standard office setting and use standard office equipment, including a computer; to 
attend meetings and to operate a motor vehicle; vision to read printed materials and 
a computer screen and make inspections; and hearing and speech to communicate 
in person and over the telephone.  Finger dexterity is needed to access, enter and 
retrieve data using a computer keyboard or calculator and to operate standard office 
equipment.  Positions in this classification occasionally bend, stoop, kneel, reach, 
climb, push and pull drawers open and closed to retrieve and file 
information.  Positions in this classification occasionally lift, move, and carry objects 
that typically weigh up to 50 pounds. 

ENVIRONMENTAL ELEMENTS:  Employees generally work in a construction or 
field environment including inclement weather conditions and construction and traffic 
hazards.  Employees may also work in an office environment with moderate noise 
levels, controlled temperature conditions and no direct exposure to hazardous 
physical substances.  Employees may interact with upset staff and/or public and 
private representatives in interpreting and enforcing department guidelines, policies 
and procedures. 

Other Requirements 
Knowledge of:  Methods, practices, and materials used in construction work; proper 
inspection techniques to examine workmanship and materials; safety rules, 
regulations, and practices applied to construction areas and office spaces; codes, 
ordinances, and policies applicable to electrical, mechanical, plumbing, and 
structural codes; common word processing, spreadsheet, and database software. 
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Skill in:  Applying technical knowledge and following proper inspection techniques to 
examine workmanship and materials; recognizing correct installations of building 
systems and detecting defects and faults in construction workmanship and materials; 
detecting deviations from plans, regulations, and reading and interpreting building 
construction and engineering plans, specifications, and codes; entering data and 
retrieving information from various computer systems for necessary duties; 
understanding diagrams, specifications, plans, and similar documents at a level 
necessary for efficient job performance; operating a personal computer and other 
electronic equipment, including field entry devices and cellular phones; effectively 
communicating verbally and in writing; establishing and maintaining effective working 
relationships with those contacted in the course of work. 
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Maintenance Worker 
Class Title Maintenance Worker 

Salary $36,073.87-$43,848 Annually 

DEFINITION:  The Maintenance Worker/Senior performs a variety of tasks to install, 
maintain, repair, or improve all City infrastructure, which includes, but is not limited 
to, the sewer collection and wastewater distribution systems, storm drainage 
facilities, streets and sidewalks, curbs and gutters, and parks and city facilities. 

SUPERVISION RECEIVED AND EXERCISED:  The Maintenance Worker/Senior 
receives general direction from the Public Works Superintendent.  No direct 
supervision of staff is exercised. 

CLASS CHARACTERISTICS:  Maintenance Worker is the entry level class in this 
series and is considered to be in a training status.  Senior Maintenance Worker is 
considered to be the journey level in this series and works independently under 
general direction. 

Advancement to the Senior Maintenance Worker level shall occur after satisfactorily 
performing the duties of Maintenance Worker for two (2) years.  Satisfactory 
performance means an overall satisfactory or higher rating on the performance 
evaluation during the last evaluation period.  An employee may be advanced to the 
Senior Maintenance Worker level in less than two (2) years if the employee's 
performance is noted as exceptional by the supervisor and the employee is 
recommended for early advancement by the Department Head. 

KNOWLEDGE/SKILLS/ABILITIES 

Knowledge of:  Maintenance Worker:  Basic methods, tools, materials, and 
equipment used in the maintenance of public infrastructure with particular reference 
to sewer, water, storm drain facilities, and pavement; operation and general 
maintenance of motorized equipment; safe work practices and work area traffic 
control.  Senior Maintenance Worker:  The above plus the operation and general 
maintenance of heavy motorized equipment and methods and practices of operating 
associated treatment facilities.  

Skill in:  Performing heavy manual labor; understanding and following oral and 
written instructions; learning and performing safely a variety of assignments; 
operating trucks, various tools and heavy equipment, as assigned; maintaining 
physical condition appropriate to the performance of assigned duties and 
responsibilities which may include walking, standing, sitting, lifting, or digging for 
extended periods of time, and operating assigned maintenance equipment; 
maintaining effective audio-visual discrimination and perception needed for making 
observations, communicating with others, reading and writing, and operating 
assigned office equipment; maintaining mental capacity which allows for effective 
interaction and communication with others. 
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EXAMPLES OF ESSENTIAL FUNCTIONS: (Illustrative Only):  Management 
reserves the right to add, modify, change or rescind the work assignments of 
different positions and to make reasonable accommodations so that qualified 
employees can perform the essential functions of the job. 

 Maintains and cleans all storm-drain facilities including drain-inlets, gutters,
catch-basins, and ditches. 

 Maintains and cleans roadways, including hazmat spills and bus stops.
 Installs and replaces street-name and traffic signs.
 Installs, removes, and replaces curb and pavement markings.
 Maintains and repairs pavement including patching, surface sealing, and

minor overlays. 
 Controls roadside vegetation including tree trimming and weed removal.
 Operates and maintains a variety of power tools and heavy equipment

including, but not limited to, hydro cleaner, dump truck, front-end loader, 
backhoe, tractor, roller, soil compactor, vibrating machinery, paint-spraying 
rig, jackhammer, sandblaster, and pavement cutting saw. 

 Services citizen complaints.
 Paints traffic lanes, warning signs and curbs
 Prunes trees and shrubs
 Rakes asphalt
 Digs and refills trenches
 Abates weeds using weed eater, skip loader or lawn mowers
 Inspects the installation of underground sewer and water systems
 Grooms park lawns, horse arena, sports fields, picnic and other areas of city

parks using power tools 
 Inspect and maintain playground area structure, including, but not limited to

slides, swings, ground cover and enclosures 
 Maintain buildings and enclosed or open-air booths, horse arena, stage,

bleachers and community center 
 Cleans and sharpens tools
 May be assigned to custodial duties or operate street sweeper, tractor, sewer

jet or related equipment 
 Performs concrete and rough carpentry work.
 Maintains inventory of supplies.
 Performs traffic control.
 Assists in spraying/injecting insecticides and herbicides on trees, fields, and

ditches. 
 Performs other related duties and responsibilities as required.

Minimum Qualifications 

EDUCATION AND EXPERIENCE:  Any combination of training and experience 
which would provide the required knowledge and skill.  A typical way to obtain the 
required knowledge and skill would be: 

Education:  High school diploma or equivalent. 
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Experience:  Maintenance Worker:  One (1) year of experience in construction, 
utilities, and road maintenance or manual labor.  Senior Maintenance Worker:  Two 
(2) years of experience comparable to a Maintenance Worker I.

LICENSES AND CERTIFICATES:  Maintenance Worker:  Must obtain a valid Class 
"B" California driver's license before the completion of the employment probationary 
period or six (6) months.  Senior Maintenance Worker:  Possession of a valid Class 
"A" California driver's license within one (1) year of appointment.  Both levels must 
maintain the required commercial driver's license pursuant to the Department of 
Transportation regulations. 

Supplemental Information 

SPECIAL CONDITIONS:  Ability to wear and use SCBA units as regulated by 
Cal/OSHA.  Classification is subject to the drug and alcohol testing policy pursuant 
to the U.S. Department of Transportation regulation implementing the Federal 
Omnibus Transportation Employee Testing Act of 1991.  Will be required to 
participate in an on-call rotation. 

WORKING CONDITIONS:  Field and construction site environment; exposure to 
dust and noise; some heavy lifting, standing, climbing and bending; work with heavy 
equipment; work in inclement weather conditions, adverse conditions, and/or 
emergency  situations. 

PHYSICAL DEMANDS:  Must possess mobility to work in the field, streets and 
various other City infrastructure; strength, stamina and mobility to perform medium to 
heavy physical work, operate varied hand and power tools and construction 
equipment; vision to read printed materials and a computer screen; and hearing and 
speech to communicate in person and over the telephone or radio.  The job involves 
field work requiring frequent walking at construction site areas to identify problems or 
hazards.  Finger dexterity is needed to access, enter and retrieve data using a 
computer keyboard or calculator and to operate above-mentioned tools and 
equipment.  Positions in this classification bend, stoop, kneel, reach and climb to 
perform work and inspect work sites; lift, move, and carry materials and equipment 
weighing up to 50 pounds and heavier weights with the use of proper equipment. 

ENVIRONMENTAL ELEMENTS:  Employees work primarily in the field and are 
exposed to loud noise levels, cold and hot temperatures, inclement weather 
conditions, road hazards, vibration, confining workspace, chemicals, mechanical 
and/or electrical hazards, and hazardous physical substances and 
fumes.  Employees may interact with upset staff and/or public and private 
representatives, and contractors in interpreting and enforcing departmental policies 
and procedures. 
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